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Every business in the City of Boston is required by MA State Law to file a
Form of List/State Tax Form 2 annually by March 1.
All taxable personal property owned, held, or leased should be listed.
(M.G.L. Chapter 59, Section 29)

This PowerPoint presentation is a guide
to assist the taxpayer to file his or her
Business Personal Property
Form of List (FOL)
online.
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The Log In

User Name: Your User Name is always your six digit Business ID/AKA Account Number.

Password: A temporary password will be issued to you. Upon your first log in, you will
be directed to create a password of your own choosing.

Log In
User Mame: |
Password

Remember me next time.

Log In

Forgot yvour passworg?




New filers are required to change their password upon first log in.
This is done in the Profile Screen.

Personal Property Online

p—  Hello 000000
Edit Profile Two

Logout

Change Your Password

User Name; 000000

Current Password: Three

Mew Password:

Please enter a password at least 6
characters long.

Confirm New Password:

[ Change Password

Change your email address

Email address: taspayeri23@gmail.com
Confirm Email address:

| Ghange Email|

~ [Continue

One: Greeting to the user followed by User Name/Account Number.
Two: Edit Profile: at any time while logged in you may enter this page to edit your profile.
Three: At any time you may log out; all edits will be saved for your next session.



Personal Property Online
Hello 000000

Edit Profile
Logout

Change Your Password
User Name: 000000

Current Password:

New Password:
Please enter a password at least 6
characters long.

Confirm Mew Password:

| Change Password |

Change your email address

Email address: tapayeri23@gmail.com
Confirm Email address: ) —
| Change Email

> [conine

The light blue horizontal line separates two functions on this page:
changing your password and/or changing you email address.

The Continue button can be used for either function




Upon entering the website for the first time, you will set up your Profile: creating a new
password and entering an email address. The email address is needed to send you a new
password if forgotten, and to send you confirmation of your submission.

Personal Property Online

Hello 000000

Edit Profile

Logout
Change Your Password

User Name: 000000
Current Password:
MNew Password:
Section
Please enter a password at least 6
One

characters long.

Confirm New Password:

Change Password

Change your email address

Email address: taxpayer123@gmail.com
Confirm Email address:
[Change Email |

Continue |

Section One: New password: your current password is the six digit number from your letter.

Create a new password using at least six digits.
Confirm by entering the new password a second time.
Click Change Password.

Click Continue

HwnN e



Section Two: Creating the email address:

1. Enter the designated email address in each field

2. Click Change Email.

Personal Property Online
Hello 000000
Edit Profile
Logout
Change Your Password
User Name: 000000
Current Password:
Mew Password:
Please enter a password at least 6
characters long.
Confirm New Password:
| Change Password |
/Change your email address
Email address: taxpayer123@gmail.com S .
Confirm Email address: ection
Change Email Two
Continue

Continue




If your company has previous filed online and the email address has changed,
proceed to Section Two and enter the new address, click Continue.

Personal Property Online
Hello 000000
Edit Profile
Logout
Change Your Password
User Name: 000000
Current Password:
New Password:
Please enter a password at least 6
characters long.
Confirm New Password:
| Change Password |
Change your email address
Email address: taxpayer123@gmail.com .
Confirm Email address: Section
[Chmge Emaii] Two
|Conlinue




It is important you remember your password.
If you forget your password,
click the Forgot Your Password? option.

Log In
User Mame : 000000

FPassword : ssssss

.J.Rcmcmber me naxt tima.

Create New Account
Forgot your password?
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You will be directed to the following prompt, enter

your User Name (Business ID/AKA Account Number)
Click Submit.

Forgot Your Password?
Enter your User Name to receive your password.

User Mame:
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Once the email address has been submitted, click Continue.
You will receive an email with the following information:

Please return to the site and log in using the following information.
User Name: 086395
Password: xmEy+31zP4=LiD

il

The substance of this message, including any attachments, may be
confidential, legally privileged and/or exempt from disclosure
pursuant to Massachusetts law. It is intended

solely for the addressee. If you received this in error, please

contact the sender and delete the material from any computer.

Some of the temporary passwords will have many different characters.
It is best to copy and paste the new temporary password.
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Section One: enter the temporary password into the Current Password field;
enter your new password in the New Password field; and re-enter that new
password in the Confirm New Password field. Click Change Password.

Personal Property Online

Hello 000000
Edit Profile
Logout

Change Your Password
User Name: 000000

Current Password:

New Password: Section One

Please enter a password at least 6
characters long.

Confirm Mew Password:

| Change Password

Change your email address

Email address: taxpayerizg@gmail.com
Confirm Email address:

[Ghange Exed
| Continue

Click Continue
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Affirmation of accuracy of submission

City of Boston Online Filing of Personal Property

MASSACHUSETTS STATE TAX FORM 2 - FORM OF LIST

Return of personal property subject to taxation
General Laws Chapter 59, § 29

PERSONAL PROPERTY SCHEDULES NOT OPEN TO PUBLIC INSPECTION
(See General Laws Chapter 59, § 32)

The information to be filed in this online submission includes all taxable personal
property owned or held by this entity on January 1 (except, if applicable, property that
must be listed on another local or central valuation property return) and to the best of
my knowledge and belief, it and all accompanying schedules and statements are true,

correct and complete.

AGREE

DECLINE

Click AGREE to continue.

Clicking DECLINE will direct you back to the log in page.
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The first page/screen is where you will verify all information.
To add or change your information you must click EDIT to the left.

—m——_
Hello 000000
Edit Profia
Logout
Account N ?
Edit Edit to add or change your information.
Tax Payer Information
Owner's Name: ] FID Number:

Business Name: ]

Business Address: 41 Market

BRIGHTON, MA 02135

Business Phone:
Mailing Address: 41 Market St

Brghton, MA 02135

Email Address:

Indicate Status

[ Individual
[] partnership
[] Association

[] Umited Liabiity Company

[T] If any of above, or other non-corporate entity, treated as corporation for federal ncome tax (a) by defaulk rules, or (b) by election form, check here.
Effective date: . Attach federal election form 8832. Upload on next page.
[C] # entity fiing federally as a corporation s classified as a manufacturer by Commissioner of Revenue,

[To be classified as a manufacturer, an application must be made to the Commissioner on or before January 31 on form 355Q. G.L. c. 63, §5 38C & 428B; ¢. 58, § 2; . 59, § 5(16)(5) and 830
CM.R. 58.2.1]

[[] f entxy fiing federaly as a corporation s classfied as a manufacturer by Commssioner of Revenue.

[] corporation
[ if corporation classified as a manufacturer by Commissioner of Revenue.
[ if an msurance company filing premium excise return 63-20P or 63-23P (G.L. ¢. 63, §§ 20 & 23).
[ if a financial institution fiing financal institution excise return 63 FI (G.L. ¢. 63, §5 1 & 2)
[C] if 2 utiity corporation filng public service corporation franchise tax retum PS1 (G.L. c. 63, §52A)
[] Executor
[] other
Nature of Business State of formation Date of formation




The following four areas are required to better understand your business.

Indicate Status:
Choosing a status will determine how you are assessed; Individual, Partnership
Association, a Limited Liability Company (LLC), Corporation, Executor or Other.

Nature of Business:
In your own words what type of business: i.e. Coffee House, Retail of Women’s Clothing,
Salon/Barber Shop, Marketing, Engineering, Law Offices, Rooming House, Dentist, etc.

State of Formation:
This is the two digit postal code for the state your company was created, i.e. MA for
Massachusetts; DE for Delaware, WA for Washington, etc.

Date of Formation:
Should follow — mm/dd/yyyy. If the you are uncertain of the actual date but know it’s in
2001, enter 01/01/2001
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This is the Edit mode for the first page/screen.

Account Number: 04729
Tax Payer Information

Mello 95
Edt Profie
Logout

Owner's First Name: FID Number:
Owner's Last Name:
Business Name:
Business Address: 416
Business Address2:
City: BRIGHTON | State: Mismchusetts Zip: 02135
Business Phone:
Mailing Address:
Mailing Address2:
City: Brghton State: MasRchusetts > Zip: 02135
Email Address:

Indicate Status

0 hewdual
[ Partnesship
[ Assocaton
O umted Ladiky Company

Effectve date: M4/ cdlyyyy v . Attach federal elaction form BE32.

[To be chssfied a5 2 manufacturer, an appkcation must be made to the Commissoner on of before January 31 on form 355Q. G.L.

[ Executor
Nature of Busness State of formation Date of formation

Update Cancel update to save changes.

Next

/

Once all the information has been entered click Update then Next.
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Second Page/Screen

Halo 047230
Edd Profde
Logout
Account Number: 04739
Edit Edit to add or changs your information
Filer Infonmathon

. E\-ﬂ:u;—rp‘-wfpw
Filer Hanw: Clans

Filer
Wears in Business: o
(Fromm Profile) Frsail Address: oo torairsoe i Sgrul o
F

WﬂEmn Tumber o Personal Compulers (olices only1: 0

Sealing Capacity (Hestaurants Onby): © Number Of Guest Rooms [ for T h atc)c 0
Sguare Foolage Used: o Sguare Footage of Area Cocupled by Bushess: o
%L F 4

o e oo orende BhE Eaie s tor Bl ML ADCE T 1 Ter SEE Dt

Busivess sold, dlosed or moved oul of Boston

HOTE: ¥ iU B ORI, COetl Or Merved ful OF Boston Before Jarusry 1, et ovie The ASSE IR B SCRMOCrate Ban 5 el o ST SLEOR TN (OO et vl e sl fealre
[

Dhate Sold: Date Closed: Date Moved:

For graenghe, Form S0, resrs, evregion decuremilyeee, proof of
et O, B
Fer a8 LRt Rt A Culedl

D grerner
-‘H_--- |

.

Reqiest for sutomatic 30 day externskon
Baturna must be flad by March 01. An sutomatc edension of 30 deve will be granied § reguested by March 01

Cieh hare ¥ you wish an sutomatic 30 day edensen [
IF reguasted, your rafurn sl be doe on Aped 81

[ oo |
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Below is the first half of the 2" screen/page.

The filer information is the actual person whom is entering this information.

If we have any questions we need to contact the actual filer.

The blue Edit link to the left
/

Hello 04729
Edit Profile
Logout
Account Number: 04729
Edit Edt to add or change your information
Filer Information
= — e Chedk 1o use prior page Tax Payer
Filer Name: Ok
Filer Title:
Years in Business: 0
(From Profile) Email Address: personalproper tyols Bgmal.com
Fax Number:
Business Information _
Number of Employees: 0 Number of Personal Computers (offices only): 0
Number of Vehicles: 0 S
Seating Capacity (Restaurants Only): © Number Of Guest Rooms (for hotels, rooming houses, etc): 0
Square Footage Used: 0 Square Footage of Area Occupied by Business: 0
Number Of Business Locations:
Please provide addresses for 8l locations in the space below:
Business sold, dosed or moved out of Boston -
NOTE: If your business sold, dosed or moved out of Boston before January 1, please enter the date n the appropriate box as wel a3 provide supporting documentation wia the upload feature
below.
\ Date Sold: Date Closed: Date Moved:

Business Information:

If any of the information does not apply to your company leave it blank.

Business sold, closed or moved out of Boston:
Please fill out the appropriate field and continue or submit.
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Below is the second half of the 2"d screen/page.

This area is for uploading the following documents via PDF:
1. Leasing for any and all assets.

2. Federal Tax form 8832

3. Exemption status documents.

—_—
For non-asset document uploads only.
Maximum flle size: 940, POF only.
For example, Form 8832, leases, exempbon documentation, proof of
business dosure, etc.
For assets upload see next page. )
S You don’t need to
trowse... | = be in edit mode to
| Browse... | upload documents
Uploaded fles
Uploaded Documents Date
J

Request for automatic 30 day extension
Returns must be filed by March 01. An automatic extension of 30 days wil be granted # requested by March 01

Click here ff you wish an automatic 30 day extension [ |

If requested, your return will be due on Apni 01 \ )
Mext

=

If your company requires additional time click the 30 day extension box and an email will be sent
to the filer stating an extension has been granted.

20



Edit Mode —_—

O T Liser [ Qe Tax Payer
H it

Account Number: 047295
Fller Information

Filer Name:
Filer Tithe:
Years in Business: 0
(From Profile) Email Address:  personsipropertyols Sgmad. com

Fax Number:
Business Information
Humber of Employess: 0 1] Number of Personal Computers (offices only): o =
Mumber of Vehicles: © 8
Seating Capacity (Restaurants Only ] Number 0f Guest Rooms {for hotels, rl:ﬁ:.g-'?n E
Square Footage Used: Square Footage of Area Occupied by Business: 0 =)

Number Of Business Locations:
Plaass provide addresses for 8l lacatons B the space below:

Business sold, dosed or moved out of Boston
NOTE: If yous busicsess sold, dosed of mowed out of Boston before Jaruary 1, please enter the date n the appropriate box s well b8 provide supper e documeniation wa the upload featre
below.

Date Sold: 1 1~ Date Clased: 000 [+ Date Mowed: 00000 13

Update Cancel Update to save the changes, N

-~ Once all the information has been entered
click Update and then click Next.

| Uplosded Documents | Date

Medatn be-chaping

Request for automatic 30 day extension

Returng must be fed by February 25, An sutomate extertbon of 30 days wil be granted if requested by Febeusry 28

Chck here if you wish an automabe 30 day extension [7]
I requester, yoor et nll be due on Meech 31

[eec]

Hallo 047295
Edit Profile
Logout
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The third page/screen: Asset Entry
Assets are to be entered onto one page.

Hello 047295
Edit Profile
Logout
Account Number: 047295

Asset Reporting

You can either download a formatted spreadsheet to enter your assets, or you may enter assets individually below. If you choose the upload option, Excel 2007, or newer, or Open Office
is required. Once your assets have been entered and the spreadsheet saved, you can import it to your return using the following upload. Click here for Instructions and General Information.  Once
successfully imported, your assets will appear in the grid below.

Link to formatted Excel Spreadsheet

Import Excel Spreadsheet only E I
‘ Browse. .. | Xce

Individual asset entry, edits, exporting a copy for your records, and preparing for final submission.

To enter a new asset individually, click the "New"” link on the left side of the grid, enter the data and then click on the Update link which appears in place of the "New” link to save.

Editing and deleting assets already entered or imported is done by using a combination of check boxes on the left of the grid and buttons above the grid. By checking the box(es) adjacent
to the asset, and then clicking the "Start Edit” button you can edit multiple assets at once. When done editing, click the "Update” button to save or the "Cancel” button to revert back to
the old values. Deleting assets is done the same way as editing. Select the check box(es) adjacent to the asset and then click "Delete” to remove from the grid. The "Select All" and
"Unselect All" buttons are there so you can easily select all the assets on the current page or unselect.

In order to save a copy of your reported assets, use the export options before final submission.

StartEdit | | Delete ‘ Select Al | ‘ Unselect Al | | Export o XLSX | | Export to POF

i Owned, Lease or Leased to | Lessor Name = Year of Purchase Price | Total Purchase Estimated Market
Your L Asset d Dy i ith Number of Mature of
#|e IEK;U’ nique Own Add one, emal § U:?I:Ip on with Humber o U:e e o Make/Model | Quantity | purchase Whole Number Price Value
Owned, Lease or Leased 1o Own | 2vaiizble YYYY Onlby Quy x Price Whaole Number Onfy

. MNew
G r- I d Mo data to display

o Create Filter

There are two ways to enter assets:
You can either download our formatted spreadsheet to enter your assets,
or you may enter assets individually.
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An excel file using Office 2007, or newer, or Open Office

Hisls 04729
Edat Profie
Loegoeuk
Account Mumber: 04739
Asset Reporting

Toia can ether download a formatted spreadshest Do Snter your 358809, oF you may enber yieets sdnsdually below, I vou chosse the mmumn E::-H il}n-.'-‘ ar hth‘ of DﬂEﬂ CHfage
is reguired. Once your assets have beer entered and the sprasdsheet leed.. yoia cam amport it £o your retunn wimg The following updoad. Once
sutcessfully imoored, vour assets will appear in the grid below,

1 BB

Ieport Ened Spwsmdabtt ondy

Click Link to open formatted Excel spreadsheet
Save to your computer

Enter the data

Save

Browse

Upload

o Uhs WwWwNE
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Opening AssetsEntry.xlsx M

You have chosen to open:

4] AssetsEntry.xlsx

which is a: Microsoft Excel Worksheet (1.1 MB)
from: https://assessppof.cityofboston.gov

What should Firefox do with this file?

Microsoft Excel (default) =

i) Save File

|:| Do this automatically for files like this from now on.

e | [ comeer ]

Save to your computer and name as you wish.

Note: After you save the file you may want to log out of the website. If the website is inactive
for 15 minutes the website will close automatically but will save all information entered.

24



Your Unigque
Asset 1D

Own, Lease or
Leased to Own

Lessor Name

Description
with Number of
Units

Mature of
Use

Make/Model

Quantity

Year of
Purchase

Purchase
Price

Total Purchase Price

Price)

(Quantity X Purchase

Estimated
Market
Value

Ul g W R e

CALCULATION

_________________________________

r | DO NOT FILL/AUTOMATIC

_____

-------------------------------------------------------

uhwN e

Enter as much information regarding the asset as possible.
The required information are the columns which have a sub-header:

Own, Lease, Leased to Own
Description
Quantity

Year of Purchase
Purchase price

Note: each column is limited to 50 characters.
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Below is an example of an error free spreadsheet.

Use whole numbers only: no decimals, commas, formulas, dollar signs, or negative numbers.
Use the Formula bar as a guide for each cells entry. Do not skip lines to separate types of assets.
You may enter up to 25,000 asset lines.

Remember: This is a list of current assets not a reconciliation.

13 - J= | 7000
B C D E F G H | ] K L
i o i Total Purchase Price | Estimated
Your Unique | Own, Lease or Description with Mature of ) Year of Purchase ;
Lessor Name ) Make/Model | Quantity ) (Quantity X Purchase Market
Asset 1D Leased to Own Mumber of Units Use Purchase Price Price) val
rice alue

EH

=]
7
S.
gi
°
1
2

C3 5ignage B

.................................. Pyl

112 chairs 1

URNITURE

{FIURMITURE !

DO NOT FILL/AUTOMATIC
CALCULATION
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If you have the information already in another spreadsheet transfer the
information using the paste options below. Any formulas attached will not
transfer and you will be able to load the spreadsheet without any issues.

Paste Special...

Insert Copied Cells...
Delete...

Clear Contents

Filter

Sort
Insert Comment

Format Cells...

Paste Special...

Pick From Drop-down List...

Define Mame..,

Hyperlink...




Once all of your information has been entered, save and close the file.

Return to the website, proceed to the third page/screen and Browse

Link to formatted Excel Spresdshest

Import Excel Spreadshest onhy

| Browse.. |
Upload ﬁ

Upload: find your document...

|

| Personal Property Size: 87.3 KB
FORMS and PROCEDUR . .
I an b ] FY114 FOL for Maria Despina's Cafe.xlsx Date modified: 1/16/2013 4:42 PM
Desktop gy Size: 1.07 MB
4 Downloads
PN Lol
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Account Number: 047295
Asset Reporting

You can either download a formatted spread
is required. Once your assets have been ent

successfully imported, yvour assets will appe

Link to formatted Excel Spreadsheet

Import Excel Spreadsheet only

If you accidently
upload the wrong
document you can
cancel by clicking

thered X.

Upload
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All assets entered now appear in a grid.
Review the entries and edit if necessary.

StartEdit | | Delete | Select Al | | Unselect Al | | Export to XL5X | | Expart to PDF |

£ |& |forinioe ﬁiﬁ;:td ‘ e, e, et | DSTORNWH Namberof Mo of s ity e | | [
T availsble YYYY Qty x Price Whole Numbes Oty
New | [ 0 Owned Chairs Sitting Tkea i} 2010 £35 £700 &0
New | [ 0 Owned Tables Tkea 5 2010 €35 $425 @0
New | [] 0 Owned Lamps Lighting Tkea 7 2010 855 8385 &0
Mew [ 0 Owned Pictures - Art work Boston Interiors 2 01 £175 £350 &0
New | [] 0 Owned Pictures - Art work Boston Interiors 4 2011 5225 5900 &0
Mew [ 0 Owned Cabinets Target 3 2009 &3 £189 &0
New | [] 0 Owned Coffee Machines Icn"fee Brewers 2 2009 §250 £500 &
New | [] 0 Owned Plates, cups silverware Rest Supply Co 1 2003 §1,000 §1,000 &0
Mew | [ 0 Owned Pans, Pots, etc Rest Supply Co 1 2003 8300 8300 &0
Mew [ 0 Owned POS cash Reg IBM 1 2009 £500 £500 &0
New | [ 0 Owned PC for office Apple 1 2009 §1,500 §1,500 1]
New | [ 0 Owned Sofas Jordan's Furn 2 01 £969 £1,938 &0
Mew | [ 0 Owned Signage Signs R Us 1 012 8273 8273 &0
New | [] 0 Owned Pc for customers Best Buy 5 2012 5481 §2,405 &0
Mew [ 0 Owned Music System Sirius Radio 1 01 £436 £436 &0
New | [ 0 Owned Phone system Cisco 2 01 £291 £582 &0
New | [ 0 Owned Alarm System ADT 1 2011 §1,349 §1,349 1]
New | [] 0 Owned Other Office furni Jordan's Furn 1 2010 8671 8671 &0
Mew [ 0 Owned Refrigerator Amana 1 2009 £945 5945 &0
New | [] 0 Owned Freezer Amana 1 2009 8345 8345 ]
Mew [ 0 Owned Washer fdryer Sears 1 012 £837 £837 &0
£17,530 0
% Create Filter
Back




Quantity multiplied by Purchased Price equals total purchase price.

New ([ 0 Cwned Phire system Ciscty b
hew | [ 0 Cwned Alarm System AT 1
Hew [ 0 Owewed Other Office furn Jordan’s Furn 1
Nes [ 0 | Cwned Rfrigerator Arara 1
Wew | | 0 Dwned Freeser Artara 1
Hew [ 0 | Cwned \Wiaghear fdryer Sewrs 1
7 Create Fiter

| Back

@1
W1t
2010

bk

§582
5139
5T

s|ir
517,53

j8s s g8 es

[ Mest |

Also, a grand total of all assets appears.
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Using the Grid: for individual asset entry

Individual asset entry, edits, exporting a copy of your records and preparing for submission

Individual asset entry, edits, exporting a copy for your records, and preparing for final submission.
To enter a new asset individually, click the "New" link on the left side of the grid, enter the data and then click on the Update link which appears in place of the "New" link to save.

Editing and deleting assets already entered or imported is done by using a combination of check boxes on the left of the arid and buttons above the grid. By checking the box(es) adjacent
to the asset, and then clicking the "Start Edit" button you can edit multiple assets at once. When done editing, click the "Update” button to save or the "Cancel” button to revert back to
the old values. Deleting assets is done the same way as editing. Select the check box(es) adjacent to the asset and then click "Delete” to remove from the grid. The "Select All" and

"Unselect All" buttons are there so you can easily select all the assets on the current page or unselect.

In order to save a copy of your reported assets, use the export options before final submission.

Start Edit Delate I_SelectM ] J Unselect All j lExpnrttn)ﬂ.SX | | Export to PDF
: | Owned, Lease or Leased to Lessor Name 4 [ | [ | Year of .PuchasePrlce | Total Purchase | Estimated Market
) E"mm el v 7 " DU:'_s:-pummmM.nberof x:.nof Make/Model ‘Q antity | purd Whols Nummb Price Value
| | Owned, Lezss or Leased to Own | 3vailzble | | | YYYY Only | Qry xPrice | Whole Number Only
$0 50
¥ Create Filter
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How to data enter into the grid and edit from the excel file.

SictEdt | | Deele | | Selectil | | Unselectal :jﬁ(smmm | | Bporttapor

|| | Oweried, Lease o Lessed Lessor Hame: [ | .
& | Your Unigue Asset. |7 s v et mmmmrr Fature of | Makeoced | Quantity |

|Purdhase frice | TotsiPurchase | Estmated Markst

280 , e ihele Hamber | Price valoe
0 Gyt 1o A
Export to PDF
— Dﬁa'_hﬂmﬁﬂ'tl'lmhﬂ'nf I::.renf MakeMode! | Quantity ||
S |

[aw
Mo data to display

Click New
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Data entry of assets are one at time, left to right.

Start Edit

Delete lSelectAl | |u1seiecm | \Emttn)usx I|E:murthDF|

Owned, Lease or Leased to

Your Unique Lessor Name Description with Number of | Nature of Year of Purchase Price ‘thal?m:hase Estimated Market
L El e i B oo s
[l T T Il [ ] I I T

To add more assets choose the New link which will appear in the far left column.

When the first line is complete click Update.

StartEdit | | Delete | | SelectAl | | Unselect Al [
Owned, Lease or Leased
- = Your Unigue Own
Asset ID Owned, Lease or Leased to
Own
New [ 0 Owned
New [ 0 Owned
New [ 0 Owned
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Many assets do not need a Nature of Use description:

Chairs — sitting

Lamps — lighting

Computers — computing

However, some companies specialize in varied technologies so a Nature of Use
description may be necessary such as the entry in red below.

Description with Number of
Units

| Chairs
Tables
Lamps
Pictures - Art work
Pictures - Art work
Cabinets

flux capacitor

Plates, cups silverware
Pans, Pots, etc
POS cash Reg

Nature of

| Sitting

time
machine

Make Model

| Tkea

Tkea

Ikea

Boston Interiors
Boston Interiors
Target

Delorean
1985

Rest Supply Co
Rest Supply Co
IEM

Quantity | purchase

B !

W b M s

Year of

YYYY

2010

2010
2010
2011
2011
2009

2009

2009
2009
2009

Purchase Price | Total Purchase

Whale Number Price
Cnby Qry x Price
§35 $700
§85 5425
555 £385
£175 £350
£225 £300
g63 £189
$1,999,999 $1,999,999
§1,000 £1,000
<800 S800
$500 £500

Estimated Market

Value
Whaole Number Onhy

g 8 8 8 BBBBEB_




Editing Assets

Once all of your assets have been entered, they appear in a grid.
Review for accuracy and completeness

StartEdit | | Delete lsdecml | | Unsslect All | | Export to XLSX I | Export to PDF |

Owned, Lease or Leased to | [ i ' : i [
. Lessor Name Year of Purchase Price | Total Purchase Estimated Market
» 2 m:.g:pe Oown i j s Description with Number of I@reof take Model Quantity | pur, Price | vaiie
émiwmd.lmurlwb avalable Uniits | YYYy Only Qty x Price Whole Number Only
New | [ 0 Owned Chairs Sitting | Ikea 0 010 $35 5700 0
New [J 0  Owned Tables Tkea 5 2010 $35 £425 <0
New [ 0 Owned Lamps Lighting Tkea 7 2010 $55 $385 0
New | [] 0  Owned Pictures - Art work Boston Interiors 2 2011 $175 $350 0
New | O 0 Owned Pictures - Art work Boston Interiors 4 2011 $225 5900 )
New | [ 0 Owned Cabinets Target 3 2009 $63 $189 0
New | O] 0 Owned Coffee Machines E::H* Drewers s 2009 $250 500 $0
i New [ 0 Owned Plates, cups silverware Rest Supply Co 1 2009 $1,000 £1,000 S0
New | [ 0 Owned Pans, Pots, etc Rest Supply Co 1 2009 5800 5300 50
New | [ 0 Owned POS cash Reg IBM 1 2009 $500 $500 0
New [ 0 Owned PC for office Apple 1 2009 $1,500 $1,500 0
New [ 0  Owned Sofas Jordan's Furn 2 2011 $969 $1,938 <0
New [ 0 Owned Signage Signs R Us 1 012 $273 $273 S0 |
New | [] 0  Owned Pc for customers Best Buy 5 2012 481 §2,405 <0
| $17,530 | |
 Create Fiter |

i

The image on this page and subsequent pages hereafter has been altered and is presented for educational purposes only.

For example, the total is incorrect.
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Start Edit

You may edit up to fifty assets at a time:

Delete

Select All ...

Select All

Unselect All

Expart to XLSX

Export to PDF

Delete hsdectAl | |mseiecm||5qmtmm l lExporthEF ||
g : :

Start Edit
— T T T
f Lessor Name Year of Purchase Price | Total Purchase Estimated Market
3 " 1:;:-:1:“ own - = — Description with Number of NL;:.uof Make/Model Quantit S
Ovmed Lasss oclemssd o | 30 gtabia HOES. 7 vy Only Qty x Price Vihole Number Only

New [ 0 Owned Chairs Sitting Tkea 20 2010 $35 $700 0

New [ 0  Owned Tables Tkea 5 2010 $85 $425 $0

New [ 0 Owned Lamps Lighting Tkea 7 2010 $55 $385 0

New [ 0 Owned Pictures - Art work Boston Interiors 2 2011 $175 $350 $0

New [ 0 Owned Pictures - Art work Boston Interiors 4 2011 $235 £900 $0

New [ 0 Owned Cabinets Target 3 2009 $63 5189 $0

New | [] 0 Owned Coffee Machines Icn“cﬁ“ Erewers 2 2009 $250 $500 e

New | [T] 0  Owned Plates, cups sitverware Rest Supply Co 1 2009 $1,000 $1,000 0 I

New [ 0 Owned Pans, Pots, etc Rest Supply Co 1 2009 $300 $300 0

New [ 0  Owned POS cash Reg IBM 1 2009 §500 §500 0

New [ 0 Owned PC for office Apple 1 2009 $1,500 $1,500 0

New [ 0 Owned Sofas Jordan's Fumn 2 2011 5969 $1,938 0

New | [ 0 Owned Signage SignsR Us 1 2012 $273 $273 s0

New [ 0 Owned Pc for customers Best Buy 5 2012 3481 $2,405 $0 |
$17,530 0 |

7 Create Filter '
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... All buttons are active, click Start Edit

| Tables | . Tkea

-Lamm» - Tkea

-ﬁcn.rref. - Art work i . Boston Interiors

'pucmre_-‘. - Art work [ Boston Interiors

[ Cabinets [ I Target

[ Coffes Machines [ : Co#ee Brawers

Inc

MaEw | v] | | 1 -PLates, aps silverware | Rest Supply Co
New. | /3| | ow [ | Pans, Pots, etc [ | Rest Supply Co
New | 3 | I [ | POS cash Reg ' | 1B ' ' $500 |
New | © | i ‘ | PC for office ‘ | Apple f ; ‘ $1,500 |

$0
50
£
$0
<0
50
$0
s0
$0
50

-]

Note: when assets were selected the
Start Edit and Delete buttons became available.
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Edit Mode:
You may either tab through or use your mouse to edit any information .

owed LM ]
omed B I
o= _ M |
o< M |
o O}
omes M |
omes [V} |
owed LM ||
owed LW |

=
m.
u,
m,
_
E.
.m.
.u.
m.
m,
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Start Edit

New
New
New
New
New

New

O

OO0 00

<€

<€

You can also
choose one line at
a time by clicking

selected boxes per
asset.
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The Start Edit button has now changed to Update

Update ‘ ‘ Cancel ‘ ‘ Select All ‘ ‘ Unselect All ‘ ‘ Export to XLSX ‘ ‘ Export to PDF ‘

0

|

O 0 Owned Fictures - Art work Boston Interiors 2 1 5175 £350 0
O 0 Owned Pictures - Art wark Boston Interiors 4 n §225 £300 g0
v I 0 II Owned v II II Cabinets II II Target II 3 II 2009 II 75 II 225 IIO I

When all changes have been made, click Update.
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Filtering Assets

If you need to find one asset out of many,

you may filter the grid area to locate the asset. Click Create Filter.

StartEdit | | Delete |5e£ecml ‘ Unselect All ||E:mttnm HE:mortlnPDF
I i Owned, Lease or Leased to
= | = |YourUnique el Im_.mmﬂm-ﬂ'" Description with Number of :ﬂu*duhw Total Purchase Mvu..e Market
Asset ID am.wmd. Lease or Leased o Units Ondy Whole Number Only

New | [] Owned Chairs 20 2010 £35 $700 0|
New | [ Owned Tables 5 2010 £85 $425 0
New | [ Owned Lamps 7 2010 $55 $385 0
New | [ Owned : Boston Interiors 2 2011 $175 $350 0
New | [ Owned Boston Interiors 4 2011 $225 $900 $0
New [ Owned Target 3 2009 $63 5189 <0
New | [ Owned Soflee i 2 2009 250 $500 so
New | [1 Owned Rest Supply Co 1 2009 £1,000 1,000 s |
New | [ Owned Pans, Pots, etc Rest Supply Co 1 2009 SB800 $800 $0 |
New [ Owned POS cash Reg BM 1 2009 £500 $500 0|
New [ Owned PC for office Apple 1 2009 1,500 §1,500 $0 |
New | [ Owned Sofas Jordan's Furn 2 2011 $969 §1,938 0
New | [ signage signs R Us 1 012 $273 $273 0
New [ Owned Pc for customers BestBuy 5 2012 §481 £2,405 <0

k $17,530 0
Yesterite |

i
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Choose the column header Enter the item of your search

Filter Builder

And ©
Asset Identifier Equals <enter a value> &
Asset Identifiet | _ Equals

Filter Builder
And ©

Asset Identifier Equals <enter a value> &
Asset Identifier Equals <enter a value>

Asset Identifier
Leased Or Owned
Lessor Name
Manual Description
Model

Make

# Does not equal

2> Is greater than

Is greater than or equal to
Is less than

Is less than or equal to

Is between

Is not between

Is blank

Is not blank

Is any of

Year of Purchase
Purchase Price
Total Purchase Price

2
<
<
—
pva
Q
Q
o
Estimated Market Value e

Is none of




Saving a copy of your list of Assets

In order to save a copy of your reported assets, use the export options before final submission.

At this time using the Excel program provides a better presentation of the assets.
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When all information is complete, proceed
to the fourth and final screen/page
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Submission

Personal Property Online

Hello 04729
Edit Profile
Logaut
Ready to Submit

Sulbmit State Tax
Formi

If you do not wish to submit at this time, your work will automatically be saved upon logging out.
You may return later to finish and submit your Form of List/State Tax Form 2.

If you wish to keep a copy of your asset entries before final submission,
please use the Back button to return to the previous page.
You can use the tabs to export the data to Excel or a PDF.

Please remember to complete and submit the form by March 1, 2014

==

Submit State Tax
Form 2

Once you click the Submit State Tax Form 2 you have officially filed.
You will receive an email with a confirmation number for your submission.




Filing an Amended Return

Note:
Re-entering your account does not automatically initiate an amended return.

If you wish to file an amended return, you may do so, but you must
complete all the steps and SUBMIT as you did in the original return.
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Home Online Services Residents Business Visitors Studensts Covernment

Personal Property Online

Hello 08853
Edit Profile

Logout

The Fiscal Year 2015 Personal Property Return has
been submitted

You will be contacted prior to the Fiscal Year 2016 fiing period
with filng instructions

Amended Retumns
If you wish to file an amended Fiscal Year 2015 return by the March 01 deadline, or if an extension was granted, by the extension deadline date, you may do so. The information
contained therein will be reflected in your final assessed value.

1f you wish to file an amended return after March 01 you may do so, but please be advised that your submission does not guarantee acceptance and the information contained
therein may not be reflected in your final assessed value.

By allowing you to submit an amended return the City is in no way agreeing to extend the statutory March 1 deadline. Decisions to extend the March 01 deadline are made on a
case by case basis, for cause shown, in accordance with M.G.L. c. 59 § 29.

If you wish to proceed with filing a late retumn, please click the button below:

Fie an Amended Return 1

1If you have any questions or concerns, please contact
the City of Boston Personal Property unit at:

(617) 635-1165

or by e-mail at

personaiproperty@cityofboston.gov
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